(Insert your letterhead and date)
RE: Request for Appointment on June 16, 2010
Dear _____________:

I am a director (insert your position) of the WIC program in ________ who serves _______ participants and a constituent in your district. My colleagues and I will be in Sacramento on Wednesday, June 16 to participate in WIC & Breastfeeding Policy Day. I would like to schedule a meeting with you while we are in town.

The purpose of our meeting will be to discuss AB 2468/ de León, SB 797, SB 1210, and issues of concern to our 1.5 million WIC participants in California including the state budget.
We would greatly appreciate the opportunity to discuss these important issues with you. We are available for a meeting from 2:00 pm to 4:45 pm on Wednesday, June 16. Please have your office contact me at _________ to schedule a meeting. If you are unavailable for an appointment, we would appreciate a meeting with a member of your staff that follows public health issues.

Thank you for your consideration of this request.

Sincerely,

