(Insert your letter head and date)
RE: Request for Appointment

Dear _____________:

I am a director (insert your position) of the WIC program in ________ who serves _______ participants and a constituent in your district. My colleagues and I will be in Washington D.C. on Sunday, March 9 through Tuesday, March 11 to participate in the National WIC Association 18th Annual Washington Leadership Conference. We would like to request a meeting with you during our visit.

The purpose of our meeting will be to discuss issues of concern to our 1.4 million WIC participants in California including the budget, new food package, WIC program services, and breastfeeding support.
We would greatly appreciate the opportunity to discuss these important issues with you. We are available for a meeting in the afternoon on Monday, March 10 and all day on Tuesday, March 11. In consideration of your busy schedule, we can accommodate any available time on March 10 and March 11. Please have your office contact me at _________ to schedule a meeting. If you are unavailable for an appointment, we would appreciate a meeting with your staff member, (or include name from list) that follows public health issues.

Thank you for your consideration of this request.

Sincerely,

